Dear Sir, 


| am writing to express my interest for the job position of (ASST. DIRECTOR & ACCOUNT OFFICER) 
with your organization. | learned about this job through online portal. | have immersed myself in 
your groundbreaking work in this industry. | have done bachelor's in business administration and 
master's in business administration with major in marketing. Previously | have done job approx. 
years in Sales operation & marketing department, | also attended many courses and training as per 
my field courses. | have attached all mandatory documents of internships letter as well. | believe that 
my education and skills would be interest for you. You can reach me by phone 03132253298 or by 


email at mariamkhurshid27 gmail.com . 


Thanks for your consideration, 


Regards, 
Mariam Khurshid. 
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Objective 


A challenging position sought with a progressive organization where professional experience 
& knowledge can be effectively utilize, also develop my skills through exposure of 
professional environment & to contribute positively for the growth of the organization & 


MARIAM KHURSHID 


Contact: 0313-2253298 

Email: mariamkhurshid27@gmail.com 
Date of Birth: 03-MAR-1991 

NIC Number: 42201-2999127-8 


become an important asset for organization. 


EDUCATIONAL BACKGROUND: 


MBA KASBIT 2017 

BBA 2014 
FEDERAL UDU UNIVERSITY (GULSHAN CAMPUS) 

Intermediate : . 2009 
Govt. Degree College Malir Cantt Karachi 

Matriculation | White House English School 2007 


Additional Qualification 


NUST& Merchandising Marketing 


Internship in NBP for six weeks and CIVILAVIATION AUTHORITY OF PAKISTAN. 
Having experience of internship in PNEC-NUST. 
Having experience of working on Thin Client Server. 
News Anchoring certified. 

Event management specialist 

Having knowledge of LMS (Learning Management system) and network system of PNEC- 


Work Experience 


e Operations Department of sales and marketing 
e Working as Senior officer I 
e To communicate with customers for effective services 
9 years 3 YKK PAKISTAN 
e  Followup of all orders timely 
e Solve all national international inquiries. 
e Maintenance of all orders related documents 
e To lead and follow up of running jobs for timely completion, to solve the 
8 NE : à à : Grace Apparel 
daily issues. Coordinate with management peoples on daily basis to solve 
months ود‎ : Pvt. Ltd 
the production issues of running orders. 
e Build procurement attitude in emloyes to achieve shipment target on time. 
e — Asst.Hr manager 
٠ Performance Evaluation Designs24hr 
Generating salary slips 
2 e Documentation 
months e Hiring 
e Setting policies and procedures 
e Career developmen 
4 e Customer support executive Trg 
months 
e Worked as an organizer of Entrepreneur Day 
e Worked as an ambassador of EHSAAS event at FTC. 
2011- . : ES 
2015 e Volunteer in Festival U2C2 (Federal Urdu University). Fuuast 


e Volunteer in ARY Zauq Festival (Expo Centre) 


e Worked as a CSE at Ibex Global in Telenor. 


Computer Skills 


Microsoft Office 

Internet Access 

Enterprise resource planning software 
Wings software 

E-commerce 

Business communication 


Strengths 


Possess positive attitude & strong organizational abilities 
Goal/result-oriented with analytical approach 
Self-reliance, sense of responsibility 

Ability to lead, an insatiable appetite for hard work. 


Languages 


e Urdu 
e English 


Personal Interests 


e Net Surfing 
e Reading Computer/Technology Magxene. 
e Social Welfare Service, Books, social media, Music 
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_ SCIENCE GROUP 


Certified that MARIAM KHURSHID 

Son/Daughter of KHURSHID AHMED | 

whose date of birth اف‎ ELEVENTH MARCH one thousand nine TM 
_NINETY-ONE has duly passed the Secondary School Certificate Examination held in : 


| | the month of ^ MARCH2007 as a REGULAR Candidate in the subjects mentioned 


below and has been placed in GRADE He/She obtained Marks. 
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COMPONENT Ill | 
. He/She offered XXXXXXXXXXXXXX ' 
as Vocational Subjects and has been awarded grade | : 


by his/her Institution on the basis of Internal Assessment. 
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CERTIFICATE OF PARTICIPATION 


This is to certify that 

Mariam Khurshid 
has successfully completed the workshop on 
EXCELLENCE IN 
CUSTOMER SERVICE 


held at YKK Head office, Karachi 
on October 28, 2017 


b سر‎ 


Clifford Lucas Zubina Sadick 
Facilitator Chief Executive Officer 
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at Pakistan Readymade Garments Technical Training Institute Karachi. 
This course was offered in collaboration with 


"BENAZIR BHUTTO SHAHEED YOUTH SKILL DEVELOPMENT PROGRAM" 
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This certificate is awarded to MS. MARIAM KHURSHID 


| Reference No: HOQCAA/1367/5/Tro(iL) 
Date of Issue: | ゴー ミー つう 


(Name of Student) 


FEDERAL URDU UNIVERSITY, KARACHI. 
(Address of the institution) 


internship from 9" JULY to 10'" AUG 2012 
(Date of Commencement) (Date of Completion) 
at H.R DIRECTORATE, HQ CIVIL AVIATION AUTHORITY, KARACHI. 


(Place of Internship) 


PAKISTAN CIVIL AVIATION AUTHORITY 
HUMAN RESOURCE DIRECTORATE 
(TRAINING & DEVELOPMENT BRANCH) 


CERTIFICATE OF INTERNSHIP 


for having successfully completed __ roug .— weeks 


(Duration) 


HUMAN RESCURCE 
(Discipline) 
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Certificate of Participation + 


We appreciate the active participation of 


vrs. MÎARrAM KuuRsurb - 
in “TALAASH” The way to find yourself, 


organized by Marketing Students BBA Department 
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Certificate Of Participation 


We appreciate the active participation of 


Mr./Ms. ARIAM ん UR SHID 


in Ehsaas - the Point of +790 A Youth Philanthropic 
Leadership Conference 
organized by Training & Consultancy services and Volatiles 
as a/an 
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The The Pakistan Citizenship Act, 195 51 (Ic of 1951) and rules made thereunder ( Vide Rule 23) | 


MARIAM KHURSHID HURSHID AHMED 
Whereas C SO - DIG WIS TT RSHID AHM 
(In block letters) (In block letters) 


has applied for a certificate of a domicile under the Pakistan Citizenship Act, 1951 (II of 1951,) alleging 
with respect to himself / herself the particulars set out below, and has satisfied the undersigned 


that the conditions laid down in section 17 of the Act for the grant of a certificated of domicile 
: MARIAM KHURSZID . 
and fulfilled in the said MUN. a ARE: 


Now, therefore, in pursuance of powers c jnferred by P Act and rules the made threunder, 


MARIAM K HU R SHLD 


the undersigned hereby grants to the said 


this certificate of domicile. c 
In witness whereof I have subscribed my name this day of — 


۳ Signed __. 
Name 
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hon ۸ aT : Por District CAordi: ation Offices 
Full Name = AHA TAM KHURSELID Gity District Government Karachi 
` KHURSHID AHMED 


USE NO.MC-860,GREEN TOWN,KARA CHI. 


Father's Name 
Address in Pakistan: 


Address in the country out side Pakistan — 
Place KARACH Tehsi SHAH FAISAL TOWN. 
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